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| Member for
~ Ginninderra

- Speaker

Legislative Assembly for the Australian Capitai Territory

, l(@ December 2013

Mr Tom Duncan
Clerk of the ACT Legislative Assembly

Dear Tom

While | am in Europe for the CPA Executive Committée meeting, | am proposing to
extend my time and use some of my study travel entittement to undertake travel to
France, Sweden and the UK. to study law reform in the area of prostitution, human
trafficking for prostltutlon and exit programs for people who wish to exit prost|tutlon
While the fine detail such as times and dates of individual meetlngs has not been
finalised a detailed outline of the proposed program is attached.

| plan to undertake this study with Mrs Jones. Also we have discussed inviting non-

parliamentai"y participants to join with us at their own cost. Coincidentally Mr Peter

Abetz MP, of the WA Parliament, was organising study t6 Sweden on the same topic

at the same time. We were advised by the Australian Ambassador to Stockholm to

combine our programs. Mr Abetz has agreed to join our group for the Sweden leg at
~ least. :

We had been planning to undertake this study travel in late April and early May and
include South Korea. As you know the CPA Executive ‘Committee meeting has been -
rescheduled to London from 28 April to 1 May so | have modlfled the plan to fit

around the CPA meetlng ‘

Yours smcerely

VICkl Dunne MLA

Attéchment: Proposal for “Study Travel” by Non-Exe'cutive Member

Civic Square London Circuit Canberra ACT 2600
‘ GPO Box 1020 Canberra ACT 2601
Phone: 02 6205 0283 Fax: 02 6205 3106 Email: speaker@parhament act.gov.au



LEGISLATIVE ASSEMBLY

" FOR THE AUSTRALIAN CAPITAL TERRITORY

OFFICE OF THE LEGISLATIVE ASSEMBLY .

The followmq mformatlon must be provrded

anef description of the proposed actrwty (muist include the purpose of the Joumey/actlvlty and/or detalls .
‘of any conferences to be: attended or training to be undertaken) , '

Travel to France, Sweden and the UK from 14 April to 5 May 2014 to study law reform i in the area .
of prostltutlon, human trafficking for prostitution and exit programs for people ‘who wish to exit
prostitution. 1 plan to undertake this study travel around the CPA Executlve Committee meetmg

which is being held in London from 28 April to'1 May .

| Detailed itinerary (mcludlng dates and tlmes) of the places to be vrsﬁed/actmty to be undertaken
See attached '

Estimated Cost of‘Activity $ 9,000. This will cover accommodation, meals, ineidentals and internal -
European flights. The cost of return airfares to London will be covered by the CPA. M¥ Lyle Dunne will
be accompanying me to the CPA meeting and therefore to France and. Sweden. | understand there isa
balance of approximately $18,500:in my study travel account

(cost should mclude fares travelling aIIowances conference fees and other tralnlng expenses)

L ‘I acknowledge that
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* Program outline
14 April 2104 arrive Paris
15 to A7 April 2014 France

Mr Alexis anckenbach of the Drreotorate -General for Socral Cohesron Ministry of Somal Affarrs
and Health is organizing meetrngs with: :
' e Najat Vallaud-Belkacem, Minister for Gender Equallty
° Oﬁrcrals from the Mlnrstry for Somal Affairs

Covermg |ssues such as: : : '

e The genesis of the law reform: WhICh passed the Natronal ‘Assembly in November 2013~
.. e Reform implementation ,

® Plans for effective lmplementatlon B

- 18 to 21 Aprll 2014 Edster Holrday
22 to 25 Aprll 2014 - Sweden L

The Swedish Institute is organizing meetings' with:
e Maria Arnholm Minister for Gender Equality
Hans Lundboig, Ambassador at Large on Human Trafﬂckrng
Anna Skarhed who evaluated the law
Patrik Cederlof, National Coordinator against Prostitution and Trafficking
Kajsa Wahlberg, National Rapporteur on Traffrckmg in Human Beings, Swedish Natlonal
Police Board
Stockholm City Police Prostrtutron Group,
Stockholm Prostitution Unit :
Prosecutors with experience in the area of prostrtutron
PrOJect Lila :

2 ©. @ ®

‘Coverrng issues such as:

- e The genesis of the law reform

The impact of the reforms

Reviews of the Iegrslatron e

Programs to advertise the Iegrslatrve reform

Public acceptance of the reform’ .
Programs to assist people'who wish to prostrtutlon
Strategres to address traﬁrckrng for prostitution -

28 Aprll to1 Nlay 2014 London CPA Executlve Commrttee Meetmg

1 and 2 May 2014 London - Meet with the All- Party Parliamentary Groups on prostrtutlon and

* the global'sex tiade; and human trafficking and modern-day slavery as well as anti- prostltutron ‘
NGOs such as CARE and Beyond the Streets. = - .

3 May 2014 depart London’
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LEGESLATIVE ASSEMBLY

FOR THE AUSTRALIAN CAPITAL TERRITORY

OFFICE OF THE LEGISLATIVE ASSEMBLY |

MEMORANDUM

To: Clerk
| From: ~ Director, Business Support

FileNo: - OLA13/0085

Subject: *  Study Travel Proposal ~ Mrs Vicki Dunne MLA
H ‘ i ’ } g, ! )

1. PURPOSE

1.1. To clarlfy some aspects of a study travel proposal by Madam Speaker that you approved in
accordance with the relevant travel guidelines ori 16 December 2013. Madam Speaker’s proposal
was to utilise her study travel entitlement to travel to France, Sweden and the United Kingdom from
14 April to 5 May 2014 to study law reform in the area of prostitution, human trafﬁckmg for
prostitution and exit programs for people who wish to exit prostitution. :

1.2, The proposed travel is to be undertaken prior to and after the CPA Executive Committee meeting .

" which is being held in London from 28 April to 1 IVIay 2014, where Madam Speaker will represent the
Assembly Branch : :
2. DETAILS OF THE PROPOSAL

2.1, The proposal submitted by Madam Speaker in accordance with the Study Travel Gu;dehnes
(guidelines) is attached.
Madam Speaker proposes that Mr Dunne accompany her during the CPA business and also during
the study travel. You may wish to note that, in accordance with the arrangements outlined in
paragraph 15.36-15.40 of the guideline the distinct elements generally need to be managed
separately because of the FBT liability that will arise.

- 2.3, The proposal has not included details of any private travel that is bemg undertaken as part of the
intended travel. ' : ‘ : '
AVAILABLE ENTITLEMENT»

3.1. The estimated costs of the proposed activity is $9,000 and Madam Speaker currently has a study

‘ trave! entitlement balance of approxnmately $22,700.

" page 1 of3



4.1,

4.2.

4.3,

4.4,

4.5,

5.1,

ASSESSMENT OF PROPOSAL AGAINST TRAVEL GUIDELINES

Consistent with good governance and accountability arrangements, where the Speaker prgpeses to

undertake official travel or travel on Assembly business, the proposal shall be notified to the Clerk,
who shall, in turn, arrange to notify the Standing Committee on Admlmstratlon and Procedure; My .
advice would be that you await ’che provision of a formal

Under the Gurdelmes for non-Executive Members’ ‘travel, members are requ:red to seek prior
approval forany study travel proposal and, jn doing so, must submit details of

o the purpose of the journey or event;

e the period of the journey or event;

o adetailed itinerary of the blece‘s to be visited; and

° details of any proposed attendance at conferences or training to be undertaken.

The, proposal by Madam Speaker has addressed most of these'requirements except that she has

- only provided broad details ofthe meetings and site Visits, not a.detailed itinerary as requlred under

the guidelines.

" However, in practical terms, it can be difficult for members to provide a detailed itinerary of the

meetings when they have not yet obtained approval to travel and, therefore, have not confirmed .
meetings and site visit details. One approach that has balanced these competlng requirements in the

past i$ to treat the initial approval as ”condmonal” approval based on an assessment of the broad -

information submitted ~ and then requiring the detailed itinerary to be submitted by the member
closer to the travel dates :

The detailed itinerary is an important requirement to have prior to departure of the member as it will
underpin the travel allowance entitlements of the member. Importantly, it will also assist in '
establishing the extent of any private travel, which is to be undertaken and therefore assist in
determining whether any fares or'expenses that are claimed need to be apportioned accordingly.

The guidelines require this information to be provided by members as part of their study travel
proposals and, while the' gwdelmes recognise that this must be examined on a case by case bas:s,

“they nonetheless intend that the extent of any private travel could alter the proportion of total

expenses that are- deemed to be assocrated with official travel.

RECOMMENDATIONS

Tbat: '

-a) you clarify that your, approval granted on 16 December 2013 should be regarded as ”condmonal”'

approval for travel and

“b) the condition an whjch the proposal is approved Is that Madam Speaker will submit the detailed

itinerary as soon as it is finalised (and at least several weeks before her departure); and
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c)- that you make arrangements to notify the Standing Committee on'Administration and Procedure
of the travel. ‘ ‘

lan Duckworth
~ Director, Business Support

[_1APPROVED [_] NoOT APPROVED [_| Discuss

Tom Duncan
Clerk
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‘ Tra've'ller’eName ‘Vi'okl“Dun.ne' c | g L IX] l\/ler.‘nber D;Staff' ', iVlR# LA 0857

Where the actual mnerary dlffers from thé offlcral ltmerary, ensure that both'the actual and notional 'cravel de’calls are
provrded I lnsufflclent space, provide separate detals. ' :
Departure ‘ ‘ Arrlval . . ' Type of Travel -

Flight Numbers, other relevant detalls

. Date v Tlme Place - . |: sDate‘ " Time . Place
13/4/14 ) _Sydney [ 14/4714" Paris
0214114 Parls 2014114 Sweden

28/A[E - | . |Sweden . |28/4/14 | . | London. ‘ T
8fF4 | |London  [ogpié | | Pas | X o
(875114 Paris 7514, | | Svirey. |

)

‘ ‘ Purpose of Travel’ D
Members should Inolude Whether the travel is assoc/ated with comml,t_te,e_ membersh/p, a study travel proposal or inter
, parllamentary representation.” ‘ '

CPA Mid year executive meeting in London, and e’rudy travel in.France and Sweden

- Please attach agendas, conference programs and related papers. B .

‘ ".’rr'a"\iéfllin”g”'*r;ujl"“ :
Il/lembers travelllng allowance entitlements are determined by the Remuneratron Tr/bunal
In respeot of domestic fravel,.a rate per overnight stay for varios localities is determined, with a speclal rate applying I

overnight aooommodation s In non-commeroal or private aooommodat/on
Are any overnight stays in non _commercial / private accommodation? i ’ No
_Jf “Yes” please provide brfef details: | ' Yes -
Members or sfaff who travel on Assemb/y business overseas may request-ari advance fo cover anticipated expenses
. associated with providing reasonable accommodation, meals and incldental expenses, Such advances must be fully
_ acqurtted withm 28 days of returning to Canberra through the produof/on of reoe:pts or other proof of expend/ture

Amount of advance requested $'

Ty T

L . Travéller to Sign, R '

' I undertake to notlfy the Off/ce Wn‘hm 7 da ys of my return if there are any varlaz‘ions fo the z‘rave/ deta/ls

above,

o | acknowledge that the use, for prIVate purposes, of any frequent f/yer pomts earned in respect of the abo
fravel may constitute a breach re/evant gLu,@/ lines and other provisions concerning appropr/ate conduet

%awﬁ g/?//@

f"S% L,z,«r,g‘k ,z ~(;a‘\e\ ‘w df‘e,;n ﬁ ..i
Jn’rw. it rl. \ nm.‘t M,J L a.rmrvd:m'

R Travellers Slgnature'
‘q} awM v«g A .,;ggv
. %ﬁ"imr i{%’g gp‘k wE g ‘w T 24

‘Fares; Authorl sing Officer
Fees: | $§ - . S Lo
CTAD LS 2,000% ST PP URT PO .
Other: | $ 5,500%* .}, 4 ‘

TOTAL: [§ 9,000 , SN

r. SR TS 2

Travel was undertaken as shown above: o .
OR e L ;
Varlatlone to travel ocgurred (detalls provrded) E]

*CPAfo relmburse either 1 busmess or 2 economy class fares.
*"CPA expeoled to provide all accommodation, meals and fares for meetmg




Traveller's Name Lyle Dunne' o E]t\/lember I:IStaft I\'IIR#; LA0858,

R ' T ravel Details- 2
Where the eetual itmerary drffere from the ofﬁoral itinerary, ensure that both the actual and notlonal travel detalls are
provnded If insuffiotent space provide separate detalls, .

Depa,rture . ¢ Arrival . © Type of Travel
: - : Flight Numbers, other relevant detalls,

Date - Time | . Place . | Dale Thne
AT || ey | AT -
[ 220774, - Parls 2214114
2ETATTA TSweden 2'8/4/14 . .
G| |tndn oA | | Pak e T
3/5/14 : Paris _4/5/14 N IEEE K i—

1

" Plaoe

Sweden

London

.

W

: Purpose of Travel- . '
. Members shou/d Include Whether the travel is assoclated with commitiee membersh/p, a study trave/ proposal or /nter~
’ parllamentary répresentatiop, - .
Accompanymg Mrs Dunne for CPA and study travel (MR# L/-\-0857)

;o

'Please attach agendas, conference programs and related papers.

" Travelling: Allowance foif Membeis'" - "
Members travelling a/lowanoe gntiflements are. determmed by the Remuneration Trlbuna/
/n respet of domestic travel, a rate per overnight stay for varfous localitles Js determined, with a speo/a/ rate apply/ng /
overnight acoommodat/on is in non-commergial or private aocommodat/on . oo

.

......................................................................................................................................

Are any overnlght stays in non-commercial / private accommodation? | No
: If “Yes? pleae provide brief details: | ‘Yes -~ -
Members or staﬁ who travel on Assembly business. overseas may request an advance to cover anticipated expenses
associated with providing reasonable accommodation, meals and Incidental expenses. Such advances must be fully
aoqu;tted withm 28 days of returnlng fo Canberra through the production of reoe/pts or other proof of expend/ture

Amount of advance requested $

Ty
[

' ‘ Traveller 'to" Slgh "
) undertake to noz‘/fy the Off/oe within 7 days of my return if there are any varrat/ons fo the travel deta/ls
above, ,
o | acknowledge that the use, for private purposes of ‘any frequent f/yer pomz‘s earned in respect of the abc
travel may constitute /ﬁ oh of releVant guidelines and other prowsrons concerning appropriate conduc

Traveller's Signature'

*wmmrws.;«yem% AR
m-‘:.u-n Awpp‘ el

R
Snibers)

TA;

Chrsestaagtiriatan
f .

RScaiceaces

4G ;
Travel was undertaken as shown above
OR ‘

a
| b, Variations to, traVet ‘deourred (deta[le provrded)




‘Duckworth, lan .

" From: : Duckworth, lan
Sent: Saturday, 22-March 2014 3:17 PM

Subject: » Lravel allowances and other matters [SEC=UNCLASSIFIED]

Madam Speaker
It was easie’.st_to add my response to your guestions below |

* 1an Duckwiorth 4
Director, Business Support | Office of the Leglslative Assembly )

Phone: (02):6205 0181 | Moblile; 0417 663889 | Fax: (02) 6205 0442
Email: lan.duckworth@parliament.act.gov.au . - ,
GPO Box 1020 Canberra ACT 2601 | http://www.parllament.act.gov.au

@% Please consider ourenvironment before printing this e-mail

From:~
Senty Friday, arc : * ‘

To: Duckworth, Ian < : A o
Cc: Dunne, Vicki;F L P
Subject: Re: TraveT allowances and other matters [SEC=UNCLASSIFIED]

Tan

The travel dates are 13 April_to 4,May-ahd hete ate a few issues: .

o the allowance is more than L though’c I was 1t expeotlng it to be $280 in to‘cal

The $280/day rate.is forthose wuth annual salarles between $108, 811 to $193 520 but, because your annual salary
is above that, you recelve rates in the top tier : .

o 13 Apr11 and 3/4May are long haul flights and it would seem s111y to claim allowances fo1 those days
as I would have no expenses

. Yes —the dally rates are payable from arrival and not whlle en route and, sxmllarly, should have been calculated until
2 May And l've Just got new glasses! : - :

¢ Ihadnot thought that I would get any allowance over the CPA period. D1d 'we do that when I went
to the Caymans? If we do pay incidentals I presume that 1t would not come out of my study t1ave1
but some wider assembly travel account.

"You are not pald the meal component but we pay mcudentals as that is not.picked up by the CPA. | wm check what
“happened in the Caymans but my recollection was that we paid that component in the same manner: You are

correct that the payments made for the days of the ExCo would be attributed separately — and not-to your study
. travel entitlement - but we would pay them to- you as one amount and not separately

o Ilthmk the breakdown would 100k like th1s:

Date  City | | Meals = . Incidentals - Total



13 -AprDepart Sydney - travél - :
14-AprAirive Paris.  study , 285 - 60

15-AprParis - study o 285 60
16-AprParis “study g - 285 60
17-AprParis - study : : - 285 .60
18-Apr : ' 285 . 60
19-Apr : , ‘ 285 60
20-Apr ' o 285 .60
21-AprStockholm travel = . - 285 : 60
22-AprStockholm study ' 285, 60
23-AprStockholm.  study . 285 60
24-AprStockholm - study - : 285 . 60
25-AprStockholm - study : 285 60
26-Apr ’ - o285 60
27-Apr - 285 - 60

- 28-AprLondon travel/CPAExco : : 60 .
29-AprLondon ~  CPA Exco . 60
30-AprLondon CPA Bxco . = .60
1-MayLondon CPA Exco ' T : 60

- 2-MayLondon study i 285 60
3-MayDepart London travel ' ‘
4-MayArrive Sydney : L

: 4275 . 1140 5415

o don't tra'nsfers come out o'f incidentals? Tf not that’s good

transfers (cabs, taxrs trams) are treated as transport expenses, whereas incidentals would cover Iaundry, toiletries,
a newspaper mternet / phone charges. :

o Ihave booked but not paid for accommodation i in Paris and Stockholin | I booked the
accommodation a long time ago on the book now pay when you stay option to lock in reasonable
* prices. I don't think i can convert it to prépaid. If not, I'l just seek relmbursement on return.,
There’s no problem at all if you pay on your credlt card and claim accommodati‘on in your return. |
o Ithink we'll just absorb meal costs for Lyle.
That is fine — you are not obhged to claim
o Wo may just absorb the costof ‘aocommod'ation over Easter.
dittoe. |
o Just checking, ACTIA only covers me?
That's my understandiné — but | will confirm asap ’
e | If this is tho agreed amount Wfte11 Will yod transfer this to me? Tlte Thursday before?

it would be processed in our Thursday payment run — possrbly not reaching your a/c till Frlday it varies dependmg |
on the bank your. a/c Is with.




Also could you do me an indicative study travel balance? That would be based on:

2

o What i've already spent
o . this, whatI've already been reimbursed for this trip, what I spent on Sydney last year and what has
© been committed/spent on acoompamed travel (I'sent Tom the invoices forthe travel to POCC in
Samoa during the Week) My estimate is that the balance will be down to about $5000.
o No real hurry for this.

These are the flgures [ have - but I'd like to get- to double check them SOJust treat them as a guide:

- Media training In Sydney was 51,296.42 (Balance $22,703:58)
-~ ‘Amounts | can identify so far for this trip.are as follows and total $14,283. 64
- your 2 Europe fares - $482.70 .
- Lyle’s fare from AUS + 2 Europe fares - $8 226,98
- Hotel in- London - $398.96
. ~Meals/incidentals as summarised above (Iess 4X AUDSO for EXCO ~ costed separately) 85,175
- That reduces available study/accompanied entitlement to '$8419.94
-~ Allow provision for Lyle’s fare to Samoa in July of $2,811.01
~  Amount available for rémalning Europe study trip expenses should be $5 608, 93

- Aslsaid, I'd llke to get- to double check these amounts

- That's all I can think of. Thanks

Vicki

On2 1./03/2014, at 6:17 PM, "Duckworth, Tan'" <Ian.Duckworth@parliament.act.',qov.au>'wro'te:

Yes thelrs was a bit more complicated than your own but | have now gwen Mrs Jones and Danielle a similar
summary.

lan Duckworth

Director, Business Support | Office of the Legls(atrve Assembly

Phone: (02) 6205 0181 | Mobile: 0417 663389 | Fax: (02) 6205 0442
Email: jan.duckworth@parliament.act.gov.au

GPO Box 1020 Canberra ACT 2601 | http://www. parliament act. gov au .

' &% Please conslder our environment before printing this e-mail,

From: Dunne, Vrcki

. Sent: Friday, 21, March 2014 3;21' PM

To: Duckworth, Tan - - Lo .
.Cat | m S
Subject: RE: Travel allowances and other matters [SEC=UNCLASSIFIED]
" lan

Thanks for this.

I haven’t had time to really focus.on thistoday. | will over the weekend,

' Can you ensure that Mrs Jones recelves advice on this as well please?

3



Vicki

From: Duckworth, Tan _ o
. Sent: Thursday, 20 March 2014 7:48 PM . !
To: Duning, Vicki e

Ccy | ' ' } ' ' I
Subj‘ec!: |||rave a”vowances and other matters [SEC=UNCLASSIFIED] '

Madam Speaker

Because | am going to be busy tomorrow.and time is tlckmg, | had started putting together a spreadsheet In’
anticipation of the e-mail that you mentloned you were going to send me. [ started putting together something
that: A

s plotted the varlous locations you were going to be during youy forthcoming travel; and
o showed.the relevant dai|y~rate_s that you are entitled to be pald based on the ATO rates,

| thought it was gomg to need some gaps filled in later because | did not have “at hand” the exact dates you will
travel between France and Sweden and then Sweden and the UK (| think has that — so | will check with her
tomorrow) and | 'assumed the location change could mean a change In the relevant ATO rate. Anyway, It turns out
that France, Sweden and UK are all category.5 which means that the change in location has no real bearing on what
you can be pald. So, in your case, the ATO daily rates are as follows:"

Weals  Tincidentais | Tofal

. $285 $60 $345°

We discussed the fact that, during the CPA conferénce, all your meals will be provided so we would not.pay’
$285/day for the.4 days from 28 April to 1 May 2014, Incidentals would still be paid on those days. So, by my
- calculations, you would be entitled to be pald 6, 450 (as set out below), in addition to clalmmg reasonable;

e accommodation expenses ~ some of which you may already have been re|mbursed (again, I'll check with
tomorrow) but which you can be teimbursed how if you have had to pre pay; :

o transfer costs (taxis, trams) for yourself and Lyle; and

° meal costs for Lyle,

Meal and l,ncid‘e'ntal Estimates - Vicki Dunne

'
]

Study Travel 14 April to 5 May 2014 (incorporating CPA Exec Committee Meeting 28 April to 1 Viay)

Day Date Country Travel Type
AR S $285 $60
Mon  14-Apr-14 France  Study ‘ ,
Tue - 15-Apr14 France  Study - ' $285 $60
Wed 16-Apr-14 France  Study o ' $285° |  $60
' [ $285 $60

Thu  17-Apr-14 France  Study



$285 - $60

$286 $60

$285 $60

MO 20+Aprd | $285 $60

Tue  22-Apr-14 ‘Sweden - Study . L ' : | $285 $60

Wed  23-Apr-14 Sweden Study S - $285 $60

Thu = 24-Apr-14 Sweden Study A : $285 | 960

, Sweden  Study . 5285 | - $60

: B | $285 . $60

o - A $285 | $60

Mon 28-Apr-i4 UK lnterparliamentary'—CPA Exec C'tee e : $60 .

' Tue . 29-Apr-d4 UK - Interpariiamentary - CPA Exec C'tee - _ . 860

Wed 30-Apr-14 UK.  Interparliamentary - CPA Exec C'tee” . : $60

Thu 01-May-14 UK "lnterparliamentary CPA Exec C'tee . _ $60

i UK Study » . [Te285 | %60

: | 5285 $60

Sun i 04:=Mayz14- , : . %285 - $60-

Mon  05-May-14 ’ Co : ' $285 "$60 |

' : ' ‘ TOTAL  $5,130 $1,320  $6,450

As discussed, based on your advice that there is no private component, | will arrange for ACTIA travel insurance.
Let me know if there are any other questir‘ons ~or ifthere is ahyth’i‘hg we need to'clarify.‘

Regards

lan Duckworth :
* Director, Business Support | Offlce of the Leglslatwe Assembly
Phone: (02) 6205 0181 | Mobile: 0417 663389.| Fax: (02) 6205 0442
Email; Jan.duckworth@parliament.act.gov.au
GPO Box 1020 Canberra ACT 2601 | http://www. parhament act,gov.au

@% Please consxder our environment before printing this e- mall

From: Dunne; Vicki

Sent: Monday, 3 March 2014 3:31 PM

To: Duckworth, Tan h

Cc: Duncan, Tom

SubJect. RE: Insurance [SEC= UNCLASSIFIED]

“Thanks lan

It seems that the issue is prlvate companents, The only “private” component of this’ tnp is that on weekends there
~ are no meetings scheduled but i in some cases there is travel, Presumably weekends do not mvahdate the i insurance. . '

Vicki

Fromi Duckworth, Tan
. ‘Sent: Saturday, 1 March 2014 6: 16 PM
To: Punne, Vicki -
Cc: Duncan, Tom”
.Sllbject' RE: Insurance [SEC~UNCLASSIFIED]



Madarm Speaker
Your recollection of arrangements, is pretty close to the mark,

The main issue that seem to have complicated arrangements for MLAs and OLA in the past has been the -
combination of private travel with travel on Assembly kusiness because the Territory’s insurance cannot cover

private travel; and

As you know, CPA and CPA Exco meetings are generally 100% Assembly but, because membeérs have often combined

private travel with overseas study travel, and because the basis of the study travel entitlement is for the member to

make their travel arrangements and seek relmbursement, our approach.for some years has been for the member '

undertaking study travel to take out travel insurance pr]vately and clalm backthe portion of that cost that reflects
*their Assembly business component ~

In relation to your forthcoming trip, itis a combmatxon of CPA Exco and siudy travel (] can’t recall if there’s a prnvate
segment?) The CPA Exco component could definitely be covered by the ACTIA policy but, because of the dual
purposes on this particular trip, we can discuss whether there might be an argument to deviate from our normal
approach for the study-trip element. One key factor would be whéther there was any private travel.

| will be out of the office on Monday ~.b'ut we can discuss later this coming wéek,

fan Buckworth
Director, Business Support | Office of the Leg|slatlve Assembly
Phone: (02) 6205 0181 | Mobile: 0417 663389 | Fax: (02) 6205 0442
Emall: jan.duckworth@parliament.act.gov.ay
. GPO Box 1020 Canberra ACT 2601 | http://www, narliament act.gov.au

ﬁ% Please conslder our environment before prmLing this e- maII

From: Dunne, Vlei
- Sent: Friday, 21 February 2014 10:13 PM
To: Duckworth, Tan; Duncan, Tom
Subject: RE: Insurance [SEC=UNCLASSIFIED]

Ian

Can you clarify the rules for when the ACT government travel insurance can be used.

. Irecall that ln the past I have had ACT underwrltten travel insurance to go the'the Caymans to CPA Exco; to go to
the CPA Reglonal Seminar in Ottawa and on at least one occasion when 1 undertook study travel, When I went to the

USA In 2010 I distinctly remember that I was Iinsured by the ACT Government for all but the last few days of the trip
because they were private travel, I récall that I took out separate travel insurance to cover those few days. Idon't

"vecall what I did when I went to Ireland and Italy In 2007,
Have the rules changed and if so In what way?

Does this mean that some or all of my travel will not be covered by ACT Governmeént insurance?

Vicki Dunne

From' Duckworth, Tan

Sent: Friday 21 February 2014 1751

To} Duncan, Tom; Dunne, Vicki

.Subject' RE: Insurance [SEC= UNCLASSIFIED]



Madam Speaker/ Tom .

I have now e-mailed l\/lrs Jones to hotify her of the approval and, in doing so, have also clarmed the travel insurance
. issue,

lan Duckworth
Director, Business Support | Ofﬂce of the Legislative Assembly
Phone: (02) 6205 0181 | Mobhile; 0417, 663389 | Fax: (02) 6205 0442
Email: fan.duckworth@parllament.act,gov.ay

" GPO Box 1020 Canberra ACT 2601 | http://www. narllament actgov.au

E@% Please cons!der our environment before prlnung this e-mall,

From: Duncan, Tom. o

Sent; Friday, 21 February 2014 4:42 PM

. To: Dunne, Vickl

Cc: Duckworth, Ian S
subject;-Insurance - L

Madam Speaker
I-have mlsled you about travel insurahce. lan advises me that the msurance for both Mrs Jones and her adwsor
comes out of the study trip entltlement

Sorryforthe‘confusuon. : - o

Tom Duncan

. Clerk of the Legislatlve Assembly for the Australian Capital Terrltory
P 02 62050191 .

 F 0262053109

M 0419982902 :

E tom duncar@parhament act gov,au

This email, and any attachments, may be confidential and also privileged. If you are not
the intended recipient, please notify the sender and delete all copies of this
transmission along with any attachments immediately. You should not copy or use it for
any purpose, nor di sclose its contents to any other person,




LEGISLATIVE ASSEMBLY

" FOR THE AUSTRALIAN CAPITAL TERRITORY

OFF!CE OF THE LEGISLAT!VE ASSEMBLY

“The following information must be provided:

Brief description of the proposed activity (must include the purpose of the Journey/actlwty and/or details
‘of any conferences to be attended or tramlng to be undertaken):. :

Travel to Sweden and South Korea from 21 April to 2 May 2014 to study faw reform in the area of prosntntunon
| human trafficking for prostitution and exit programs for people who whish to exit prosmtutlon

Detailed itineréry (including dates and times) of the places to be visited/activity to be Undertaken:.
| See attached |

Estlmated Cost of Actnvnty $ 9000 This will cover accommoda’uon meal mmdentals and mternal }
European flightS. .....ocveviiiiiiiir i
(cost should include fares, travelhng allowances, conference fees and other tralmng expenses)

f‘:l acknowledge that

FM _015 COR 1009_1309 . i 1



, Program Outline
21 April
Depart Canberra

22 April
Arrive Sweden

22 - 25 Apil
Sweden
«  The Swedish Institute is organizing meetings with!
~ « Maria Arnholm, Minister for Gender Equity
. ‘Hans Lundborg, Ambassador at Large on Human Trafﬁckmg
e Anna Skarhed who evaluated the law
® Patrik Cederlof, National Coordinator against Prostitution and Trafﬂckmg
e Kajsa Wahlberg, Natlonal Rapporteur on Trafficking in Human Bemgs, Swedish'National
Police Board ,
o  Stockholm City Police Prostitution Group
e Stockholm Prostitution Unit
¢ Prosecutors with experience in the area of prostltutlon
s Projectlila

April 29
Arrive Korea

April 30 - May 2
Korea Meetings -
"o Seong-hye Park Women's Human Rights Commussuon of Korea
« Yunmi Lee, Project Respect :
"« Kim Na Youn Ewha University women's studies department

Covering Issues such as:

The genesis of the law reform

The impact of the reforms

Review of the legislation

- Programs to advertise the legislation reform

Public acceptance of the reform

- Programs to assist people who wish to exit prostltutlon
St’rateg|es to-address trafficking for prostitution

May 3
Depart Korea
Arrive Australia



1,

LEGISLATIVE ASSEMBLY

FOR THE AUSTRALIAN :CAPITAL TERRITORY

OFFICE OF THE LEGISLATIVE ASSEMBLY

MEMORANDUM -

To: ‘Madam Deputy Speaker ‘ .
Through: Madam speaker ) 5?5&2}!@3
. From: ‘ Director, Busmess Support '
Date: 19 December 2013
Subject: Study Travel Proposal — Mrs Giulia Jones MLA
PURPOSE
1.1. To provide for your consideration,.a proposal by Mrs Jones to utilise her study travel entitlement to
" travel to Sweden and South Korea to study law reform in the area of prostltutlon human trafﬁcklng
for'prostitution and exit programs for people who wish to exit prostltutlon '
1.2. Madam Speaker has agreed that you should consider this proposal because, as part of a study travel
' proposal of her own that has been approved by the Clerk in accordance with the travel guidelines,
she will join Mrs Jones for the Sweden segment of the proposed program. '
- DETAILS OF THE PRQPOSAL
2.1, Attached is the proposal submitted by Mrs Jones providing details of het proposed activities.
3. AVAILABLE ENTITLE.MENT o
3.1. The estlmated costs of the proposed study.travel is $9,000. Mrs Jones currently has a Study Travel
entitlement balance of approximately 521, OOO
ASSESSMENT OF PROPOSAL AGAINST TRAVEL GUIDELINES
41, | Under the Guldellnes for non- -Executive Members'. travel, members are requ1red to seek the

Speaker’s prior-approval for any study travel proposal and, in doing so, must submijt detalls of:

e -the purpose of thejourney or event

’ e the period of the journey or event;

e adetailed itinerary ofthe pIaces to be V|51ted and
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e detailsof anv proposed attendance at conferences or training to be undertaken.

4.2. The ‘proposal by Mrs Jones has addressed most of these requirements except that she has only
~ provided broad details of the meetmgs and site visits, nota detalled itinerary as reqmred under the
guidelines.

4.3." However, in practical terms, it can be difficult for members to provide a-detailed itinerary of the
' ' meetings when they have not yet obtained approval to travel and, therefore, have not confirmed
' meetings and site visit details. One approach that has balanced these competing requlrements inthe
- past, is for consideration to be given to the granting of "conditional" approval based on an
assessment of the broad information submitted — and then requmng the detalled itinerary to be
submltted by the member closer to the travel dates. '

4.4. The detailed ltmerary isan rmportant requlrement to have prror to departure of the member as it will
underpin the travel allowance entitlements of the member. Importantly, it will also assist in '
establishing the extent of any private travel, which is to be undertaken‘and,therefore assist in.
determining whether any fares or.expenses that are claimed need to be apportioned accordingly.
The guidelines require this information to be provided by members as part of their study travel

_proposals and, while the guidelines recognise that this must.be examined on a case by case basis,
they nonetheless intend that the extent of any private travel could alter the proportion of total
expenses that are deemed to be assocrated with official travel.”

5. RECOMMENDATIONS

.5.1. That you

a) ‘consider the attached proposal and, if you are in agreement that you grant ”condltlonal”
‘approval for travel; :

b) the condmon on which the proposal is approved is that Mrs Jones will submit the detailed

ltlnerary as soon as it is finalised (and at least several weeks before y, dgparture) and
c) returnthe proposal to Business Support where further action and notification on your decision ’, ‘
shaII be forwarded to Mrs Jones

| o
3 ‘ . x, 1 } ")
B %( o m}»w \

lan Duckworth
Director, Business Support

[-] APPROVED, [ ] NOT APPROVED -

see alacked

Mary Porter AM MLA
Deputy Speaker
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Duckworth, lan

From: ' Jones Gluha

Sent: , Tuesday, 18 February 2014 1:47 PM
To: . Dunne, Vicki -

Cc: ‘ Duckworth, lan

Subject: Approval of Adviser's travel.

Dear Madam Speaker,

Mr Duckworth has advised me that the approprlate means of approval means of approval of my adviser’s travel is by
- e-mailing the following message’ dlrectly to you for your advice: :

| am proposing to use some of my study travel entlflement for Danielle Young to accompany me to Stockholm,
Sweden and Seoul, South Korea as part of my study trip to look at law reform in the area of prostitution, human
trafficking for prostitution and exit programs for people who wish to exit prostltutron

" The travel detalils are as follows:
21 April —2 May 2014

21 Apr|| Arrive Stockholm

22 =25 April Meetings in Stockholm
28 April Depart Stockholm

29 April Arrive Seoul

30 April = 2 May Meetings in Seoul
May 2 Depart Seoul

- The estlmated cost ofthe actlvrty is: $9000
(Include airfares, accommodatlon and mcrdentals)

Mrs Young is.my senior policy adviser andit is vital to me fulfilling my duties as Shadow Minister for Women, Mental
" Health and Multicultural Affairs that she is abreast of all the-outcomes of the all the meetings I am attending. It is
also of great benefit to me to have assistance in coordinating and minuting all of these meetings. :

Mrs Young, as the senior adviser in the policy-area W|II have carriage of these issues and it is vital that she hears first
hand from the policy makers in this area. ' '

| understand that, | will smeit within eight weeks of completing the activity, a written report detailing the travel
undertaken and costs incurred {including any reimbursement received for nominee accompanied travel), names and
area of responsibility of persons contacted, as summary of business undertaken.

Yours sincerely,

Mrs Giulia Jones MLA

Member for Molonglo

Shadow Minister for Women

Shadow Minister for Multicultural Affairs
Shadow Minister for Mental Health .

Clvic Square, London Crcult, Canberra, ACT, 2600
GPO Box 1020, Canberra, ACT, 2601
T. 026205 0234 E, g.jones@act.gov.au



LEGISLATIVE ASSEMBLY.

FOR THE AUSTRALIAN CAPITAL TERRITORY

OFFICE OF THE LEGISLATIVE ASSEMBLY

MEMORANDUM

. To: ) . Mad’am.Sp'éaker
From; - ’ Clerk of the'Assotnbly '
'l‘)ate:.‘ ' Zvl,‘February 201‘4
‘Fﬂeiuo:,‘<f«0LAta)O449 \
Subject: : Participation of Mrs Johes’ Adviser in t}er ot/orseoé study trtp

1. PURPOSE

11, To prowde you with advnce in relatlon to Mrs Jones proposal that her adviser, Ms Damelle Young, be
' permltted to partncnpate in the study tour that Mrs Jones’ wnll undertake in,April/ May this year

2 BACKGROUND

2.1. Yousought advice on whether Mrs Jones proposal satnsﬁed the requ:rements of the guidelmes and

whetheryou should approve the proposed travel oo S

BISSUES

,3.1. : The non-Executwe Members’ Travel Guxdelines include a spemﬂc provasmn dealmg with the
"' conditions under which staff may be permttted to accompany non- ~Executive MLAs on study trlps ‘
This. provision was only lntroduced by Speaker Ratteribury in mid 2011 and, priorto that, whlle there
was no explicit restriction, it beefi the consistent practice that membeys’ were not permitted to have

staff accompany them on-study. tnps The prOVISlon m questlon states:

”Subject tothe fol/aw/ng requlrements, the Speaker may permit members to have one of their employees participate
in o study travel pt agram It Is hot the purpose of members’ study travel ent{t/emenis to provfde persongl or

profess/onal deve/opment for members’ staff there Is a separate budget allocation for that purpose, Accordingly, In
"submitting any such proposal, the member’ must set out the benéfits that will accrue to that member by havlng one . '

Page 1of 3



of thelr employees partlc/pate in the 5tudy travel program and Where those benef/ts are not clearly set out, approval
to have a staff member participate In o stucly travel program is i kely to be Withheld”

3.2. ldo not think there is any doubt that Mrs Jones has addressed the requxrement to set out the
/beneflts that she believes will accrue to her by havlng her staff member participate in the travel
fogram -

3.3. But whether a member should be perm:tted to,have one of their staff participate with themona
study trip does not depend solely on whether the member addresses those requnrements It Is ¢lear
that merbers must address the requirements and, if and once they have, it | is then open to the
Speaker to decide whether or not to permit the request. In otherwords, it remains open to the
Speaker to take Into consnderatton pther facts and circumstances before demdmg whether to permlt
the request. : '

3.4, My advice is that the following factors could all be relevant considerations in this matter:

e This is a new frontier — never previously has a staff member béen permitted to accompany an MLA
overseas at public expense, While this is.not,.in itself.a.reason to not approve the proposal, careful ‘
consideration should-be given to whether the recent relaxation of the previous restriction were
intended to extend to overseas travel that involves significant public expense — Mrs Jones has
estimated that the cost of her staff members’ travel would be $9,000;.

® Ad\uce ohtained from other Austrahan parliamentary jurisdictions is that no such travel has ever

' occurred. ‘ -
-in a humber OfJUrISdICtanS, it is not even possible for membersto undertake overseas study
travel, including the Commonwealth who have recently removed this entitlement (senators and
members re-glected in, 2043 are grandfathered for the current parliament ~ but, eventhen, no
provision ever existed for them to take staff);- The NT Legislative Assembly current rules would not
. exclude such a proposal but none have been proposed/approved; -
s _ If approved, the eventual publication of the details under existing pubhc reporting will almost
.certainly attract scrutiny and, in all likelihood, it will be gquestioned and criticised by other Assembly
- members, the media and the pubhc This criticism is likely to be more acute glven the likely costs;
In its current issues paper on the review of members remuneration, the Remuneration Tribunal has
clearly signalled the possibility of reducing, or even abolishing, this entitlement and, in that context,
any decrsmn to broaden or expand the entitlement at this timé.could also be questioned/-criticised;
Based on historical data, it seems clear that members have been able to accommodate the m'éeting
and reporting requirements for lengthy overseas study trips without staff assistance:
-'So far in the 8" Assembly, 3 non-Executive MLAs have undertaken study trlps to overseas
@ﬁﬁ% destinations averaging 14 days in duration . '
~In the 7" Assembly, 7 non-Executive MLAs undertook study trlps to overseas destlnatlons g
averagmg 23 daysin duration, ’ pré FEA E&
_ minthe gt Assemb!y 12 non-Executive MLAs undertook study tnps to overseas destinatlons %@ fa
) “ ‘averaging 19 days in duration.”
2028 ¥ Vs Jones has estimated that the cost of her staff members travel would be appmmmately $9,000.
WP Though'it is not clear from her proposal, this level of expense might appear to include business
@// class airfares, Under the arrangements for travel for members’ staff the level of travel Is economy | .

class and this. should be clanfied before any a roval is given,
yEpp Plosze Gwsecs, that Wi

ﬂﬁsm% Me@u%w@lfﬁ”ngwﬂﬁ% A e,

4.’SUMMARY S

4.1. Inshort, my advice is to- not permit Mrs Jones S staff member from participating in Mrs Jones’ study
tnp Members have conslstemly shown over successive Assemblies that they can undertake study
travel abroad and satlsfy the assomated reportmg obligations wlthoutthe need for staffassnstance



The cost associated with this proposal is significant and there will be immense scrutiny and criticism
of any such approval from the Government, the media and the public.

Tom Duncan ‘
Clerk of the Legislative Assembly

Ri 12 Nk
Vicki Dhnné

. Speaker



Travel

Membgh gf

Legisfat Movement
and ! 'equzentaen
“Traveller's Name Gluha Jones MLA HfMember ] Staﬁ‘ MR# LA 8 ;;; <
AN “Travel Detail's' - Please’see'Annex A7 | .. ‘
Departure , - Amval ‘ - - Type of Travel
) v, S . . : Flight Numbers, other televant detalls
Date Time | . Place Date Time - Place : ‘
20.4.14 [ Canberra - | 20414 T [Welboume | Vetto be bocked _
20.4.14 Welboums | 214,14 | g | Doh
21414 "] | Doha " [21.4.14 Stockholm
28.4.14 Stockholm . | 26.4.14 Doha
29414 - " Doha 294,14 “Seoul
354 | (G 5o 454 %- Sydney |
4.5.14 ' Sydney , 4.5.14 R Canberra ' Yet to be booked

I T O " Purpose of Travel : ‘
. Members sheuld /nclude Whether the travel is assoo/ated with commn‘tee membersh/p, a study trave/ proposal or lnter—
par/ramentary representatron _ .

‘ ¢ .
Please see Annex B

‘ Travelling AIIowance for Members .- ‘

Members travelling allowance entitletents are determined by the Remuneret/on Tribunal.
In respect of domestic travel, a rate per overn/ght stay for various localities is determined, with a special rate applying if
overnight accommodatron isin non commercral or private accommodeflon

Are any overmght stays in no_n—commermal / private accommodatlon? [ No
i’ . If “Yes” please provide brief defails: | Yes - .
Members or staff who travel on Assembly business overseas may request an advance to cover anticipated expenses
associated with providing reasonable accommodation, meals and incidental expenses. Such advances must be fully
acquitted within 28 days of returmng fo Canberra through the production of receipts or other proof of expendrture

Amount of advance requested $

g B - : STraveller to Sign - C

o | undertake fo noz‘n‘y the Secretar/at within 7 days of my return if there are any var/at/ons 1S {0 . the travel details -
|- ~-above; " T
e | acknowledge that the use, for pnvate purposes of any frequent flyer points- earned in respect of the above
~ travel may constitute a breach of re(ﬂ% uidelines and other provisions concerhing appropnate conduot

g ’
Traveller's Signature: -~ ‘ ' 7'\2(/ Y l g
v Furds'A %@I (the Speakeuﬁt(st endorse all travel proposals invelving Members)
Fares: | $

" Fees: | $
TANS ' 5T =
Other: [$ - | N Q-/( ‘ R AR A
. L_TOTAL: ['$ @3himubel “i,,e@ﬁ A ‘ —

.....................................................................................

50 Sé\utzfmsmg Offjcer Clerk

ConflrmatlonNariatmns to’ ltmerary '
. (retam copy, and complete this section within 7 days of return to Ganberra)
a. Travel was undertaken as shown above: e Slgnature :
OR ‘ '
b. Vanatlons to travel occurred (detal[s provided) | E] T T R

FM_005_COR_1004_1304 1



‘Member of the | Travel
Legislative Aeeembﬂy ‘Movement
ane Steﬁf | Requaeﬁcsen

Traveller’s Name Damelle Young ' ' I:l Member . Staff
Py T et e YT Travel Detalls Please see ArmexA ke ERCRNTH CRR R
Departure ' ‘Arfival ¢ . Type of Travel
. . ‘ L S : ' ‘Flight Numbers other relevant detalls .
Date | ‘Time - Place  Date | Time ‘Place -
20.4:14 Canberra 20444 | | Melbourne . | Yetto be booked
20414 | Meloourne ~|.21.4.14° | (SN | Doha = B
21.4.14 Doha -~ |214.74 |({EEg | Stockhom |,
28.4.14 Stockholm - | 284714 _ I
29.4.14 Doha -~ | 2944 B ‘Seoll -
3514 1 [Seotl . [4514 - i o _
4514 | Sydney 4514 - Canberra Yet to be booked

, Members trave/hng allowance ent/t/ements are determ/ned by the Remuneratlon T nbuna/
In respect of domestic travel, a rate per overnight stay for various localities is determined, with a special rate app/y/ng /f ‘
overnight accommodation is in non~commercza/ or ptivate accommodat/on
Are any overnight’ stays in non-commercial / private accommodatlon? [ No
If “Yes” please provide brief details: | Yes -
Members or staff who travel on Assembly business overseas may request an advance fo cover ant/o/pated expenses
associated with providing reasonable accommodation, meals and incidental expenses. Such advances must be fully
aoqum‘ed within 28 da ys of returning to Canberra through the pfroduction of receipts or other proof of expendzture

Amoum‘ of advance requested $

EE T
A
(B

ot i N CTraveller to Sign o 7 a1 T R .
o | unden‘ake fo noz‘/fy z‘he Seore ar/at W/th/n 7 days of my return if there are any var/at/ons to the travel deta/l‘ ;
above; '

s | acknowledge that z‘he use, for pr/vate purposes, of any frequent f/yer po;nts earned in respect of the above
travel may consz‘/z‘ute a breach of relevan /%?Jf ling’s and other provisions concerning approptiate conduct,

| Traveller s Slgnature:

Lono T Funds Approval (the Spea erf“mu ; '."'.9, se all.itrav Ty
" Fares: | $ ’Z,p@%ﬂ) 4 lend) Authorising Qi ; ;
Fees: | $ B r m
A (8RS OB LS somiting]
Other: | $ ' '
$

TOTAL:

o SR '; (retam copy, and complete,thxe Section within, 7 days of returh,
Srgnature

a. Travel was undertaken as shown above: . - []
. . OR . .
‘b, Varlatlons to travel occurred (detarls provrded) [ il /1 ‘

FM_005_COR_1 004_1304 o g



Duckworth Ian

_ ‘.From. Duckworth, lan ,
“Sent: - , ' Friday, 21 I\/laroh 2014 8:14 PM
To: - , : Joneés, Giulia; Young, Danielle
.Ce: . o o Purcell Rachel

‘Subject: . ) Travel expenses [SEC= UNCLASS!FIED]

Dear Mrs Jone's/ Danielle
| wanted to provide you with some information about travel allowances for the forthcoming study trip.

As you may recall from our recent discussion, travel allowance entitlements and the method of calculation differ for
MLAs and for MLAs staff so | wanted to set out the two set out the calculatlons | have done and to explam what.
other requnrements app!y :

In the case oers Jones, under the relevant Remuneration Tribunal Determination, you are entitled to be paid an
allowance to cover meals and incidental expenses for each day you are on Assembly business at an overseas locality.
The amounts payable are derived from anannual ATO determination'and while there are differing rates for different
countries, it just happens that the rates for Sweden and Korea are both set at Cost Group 5. Within each cost group,
there are also different amounts. dependmg on the individuals salary level but, in your case, you.will be paid $280
per day (from your date of arrival in Sweden on 22 April up to your final day in Korea on2 May In addition you are
able to claim:

® accommodatlon expenses ~which you can be re:mbursed before you depart if you have had to pre- pay or
which you can claim on your return; and
s transfer costs (taxls, trams}.

" If you wish, you could elect to.be advanced an amount before you depart that could be used to cover anticipated
accommodation and transfer expenses and you would need to acqurt that amouynt on your return through the
production of receiptsor other proof of expenditure.

In the case of Danielle, the LAMS enterprise agreement provides that you are entltled to have the cost of reasonable
transport, accommodation, meals and incidentals expenses met. In practice , this means that the arrangements I
outlined above for Mrs Jones for accommodation and transport costs will also apply (including the option'of
requesting an advance before departure that can be acquitted on return). But, for meals and incidentals, you are not
automatically paid the relevant ATO rates so you will need to keep receipts or other proof of expenses and submit |
them on your return, However, we would propose to usethe relevant ATO rates (note that they are lower in your
case than the rates for Mrs Jones because you are in & lower salary band) to.provide you wrth a'cash advance to
meet those anticipated expenses. :

So the table below summarises the meal and mCIdentaI amounts, wuth the purple shaded amounts for Mrs Jones
representing actual entitlements that will be paid; and the pink shaded amounts for Danlelle fepresenting the
amount that will be paid prior to the trip but which will need to be acquitted wnth receipts on return (so Wthh |
have described as provisional).

Meal and Incidental Estimates — Giulia Jones and Danielle Young

Study Travel 21 April to 3 May 2014




Dy Date cownty | || ] ]

Tue . 22-Apr-14 Sweden
Wed  23-Apr-14  Sweden
Thu  24-Apr-14 Sweden
Fri 25-Apr-14 . Sweden
A Sweden?
sun ca27:AprlAY Sweden?
Mon  28-Apr-14. transit
Tue 29-Apr-14  Korea
Wed '.3‘O~'Apr~14 Korea
Thu  01-May-14 Korea
Fri 02-May-14  Korea

TOTAL

I am aware that, in addition to Mrs Dunne and her accompanying spodse’being present for some of this travel, there
are other individuals who will apparently participate. As such, | am mindful that, in relation to meal and incidental
‘expenses, Mrs Jones is simply paid an entitlement amount but | am conscious that, in the case of Danielle, the
prospect of shared or divided meal and other expenses could arise. To avoid any difficulties that might be too late to
solve when you return, | would suggest that we meet before your departure to discuss some practical ways that
your expenses can be properly recorded and clalmed This is new ground for us but I'm sure we can adopt some -
workable arrangements '

: Fmally (well perhaps not - but it’s the-one issue | can thmk of for now) | would appreciate some confirmation of
‘whether you have already arranged travel insurance. | recall that our advice to both of you was to arrange that
prlvately and we would reimburse that expense. However, some discussions | have had since then with Madam
‘Speaker have established that, in this case, it would be p055|ble for overseas travel insurance to be arranged through.
the ACT Insurance Authority. If you could Iet me know; the state of play, I can take it from there. '

| hope thls lnformation assists you —and please do not hesi,tate to contact,me with any questions or queries.

.

Regards.

lan Duckworth
Director, Business Support | Office of the Legls!atlve Assembly ,
Phone: (02) 6205 0181 | Mobile: 0417 663389 | Fax: (02) 6205 0442
Email: lan.duckworth@parliament.act.gov.au

. GPO Box 1020 Canberra ACT 2601 | -http://www.parliament.act.gov.au

, Please conéider our environment before printing this e-mail,



